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TTOJIOX(EHI,IE
o6 unco.nrHoM apxrrBe

1. O6urlle [oJro]KeHHfl

1. ftx xpa'eHr4s AoKyMeHToB, ax yrlera, ynoprAoq 
'*"fl 

H"rrronrro BaHnflco3Aaero,
apxlrB.

Atz' FtpxprB IUKOJIbI BXoAHT B cocraB cryx6bl AeJIoUpou3BoAcrBa. Y.rpex4eHr4e
o6ssano o6ecnequrb apx'B cnerluanbHbrM [oMerqi""e* u Heo6xoor*uru
o6opy4onaHHeM.

4- Apxvr rrpexAeHufl B cBoefi AesremHocrr4 pyxoBoAcrByerc.r 3axonou
Krrprurs crcofi P e cny 6 rruxu " o Haqno H aJibH oM apxr4 BHoM 0 oH,qe Krrpruscr<oft
PecrryOnuKl'I " lr HHrIMH HopMarr.{BHbrMr4 npabonrrun axtann" Krrprgscroft
Pecny6rnrur r c$epe apxr4BHoro AeJra r.r AeJrorrporr3BoAcrBa,

5. Apxun yIpexAeHr4JI ocylqecrBJl{er cBoro Ae.{TeJrbnocrb B TecrroM KoHTaKTe c
paftoHuutlt apxl{BoM, I4crotIHt{KoM KoMnJreKToBaHHr Koroporo flBJrrercr AaHHoe
rrpexAeHHe.

7 .TIpu peopraHlzt3arrkrvr krlrn ilvrKBLrAarJwH yqpexAeHrar AoKyMeHTbr apxLrBa, a TaKx(e
.qoKyMeHThI, HaxoAflrr$lecfl B Aenolpou3BoAcrBe, B ylop-fiAorleHHoM COCTOlrHraU
rlepeAaroTcs rrpexAeHEro-[paBorpeeMHnKy HJrkr B apxr4B Bbrureerorilr{afo
frpexAeHvrfl, rrpn HX orcy, rc'IBHkr - B coorBercrByroqwfi rocypapcreeHHgfi apxr.rB.

2, Saaa\er apxuBa yqpexqqeHus

E. Oprairu3ar\krn I,r $yuxquoHl4poBaHrie apxr4Ba ruKoJrbr neo6xo4raMbr,qJr.11
BbInoJrHeHHfl cJIeAyrolIHX 3aAar{ :

- KOMffIeKTOBaI{ne AOKyMeHTOB, COCTaB KOTOpITX npe,4ycMorpeH [oJroxeHlreiu o6
apxr{Be;

- y'rer u o6ecneqeHae coxpaHHocrl4 AoKyMeHToB;

- co3AaHr{e Ha)nrHo-c[paBoqHoro a[[apara K .qoKyMeHTaM apxrrB_a ;

- r4crioJrb3oBaHze /qoKyMeHToB;

- IroAroroBKa I{ [epeAaqa,qoKyMeHToB, orHocflllr4xcfl x HaquoHaJrbnorvry apxr{BHoMy
Soirgy Krrprrrscroft Pecuy6xwxu, Ha rocyAaparBeHHoe xpaHeHr{e B coorBsrcrenll cs
cpoKaMH u r"pe6oaaunnwrr, ycraHoBJreHHbrMH 3arouona Krrprrrscxofi Pecny6n6il 

"OHar{nonanbuoM apxr4BuoM Qon4e Krrprrrscxofi pecny6rnxu". -



3. (DyHmqr.ru apxuBa rrKoJrbr:

9. Apxnn rrKoJrbr ocyqlecrBn{er cJreAyrorrlne SyHxqran:

- IIppIHI/rMaeT Ha XpaHeHpie 3aKoHqeHHbIe AenOnpoH3BoACTBOM yilOptqoqeHHble

AOKyMeHTbT 3 a frpoueArxtre yre6urre roAa aAMHHr,rcrparHBHoro xapaKTepa,
SK3aMeHaIduoHHbIe pa6orri, [pI{Ka3bI Lr Wyrure AoKyMeHTbr or Bbrlrrecroflrqax --

opraHl43aqnfi, nxo4f,trdHe I{ KonHH HcxoA.{rrIHX AoKyMeHToB, 3K3aMeHarIr{oHHbIe
pa6orbr

- rrHTbrBaer ra ooecner{r4Baer coxpaHHocrb npHHsrbrx B apxuB ,qor(yMeHToB;

- npoBoAlir oKcrreprH3y npaKTn.{ecxoft qenHocrH AoKyMeHToB, xpar{rqprxcs B

apxl{Be, o6pa6arrrBaer AoKyMeHTbr H rrpeAcraBJrrer Ha paccMorpeur4e pafiouuoro
apxvBa roAoBbre,pa3.4eJrbi onizceft AeJr, noAJrexalqr{x xpaHeHr,rro, a raKxe axThr o
BhrAeJieHi4H AeIr K yHI4IITOXeHTIIO B CB{3r4 C r4CTeqeHHeM CpOKOB i{X XpaHeHH{;

- [oAroTaBJIHBaeT X [epeAaeT Ha IIOcTo-f,HHOe XpaHeHLIe B cOOTBeTCByrOqufi
ro cyAap cTBeHHbuA apxHB AoKyMeHTbI B cpoKr4, yc,TaH o BJI eHHbre 3 aroH orr,r

Krtpruscxoft Pecuy6ltlru "O HaquoH€Lrrbr{oM apxraBnoM Son4e Knrprurscrofi 
-

Pecny6lanu";

- npeAcraBJl{er B coorBercrBy}oqnfi pafior*rufi apxua cBe.qeHnr o cocraBe u o6reur
Sougor, xpanrrqr4xc.f, B apxr,rBe;

- KoHTpoJII{pyer coxpaHHocrb, flpaBramriocrr QoprwnpoBa:nufl H o$opunenufl .qeJr B

cTpyKTypHbrx [o,qpa3AeneHr.rsx ruKorrbr ;

- BHocI4T rlpeAnoxeur.rr pyxoBoAcrBy yqpexAeHur o coBeprxeHcrBo BaHHH apxaBHor(
AeJIa r{ .qeno[por,r3BoAcrBa;

- BbIAaeT B yCTaHOBJIeHHOM ITOpflAKe C[paBKH, KOr]KI{, Bbrnr4CKtI I43.{OKyMeHTOB,_

B e.qeT yr{eT HcrroJrb3oB'aH.I1ifl. AoKyMeHTOB ;

- f{acrByer n pa:ipa6orxe HopMarHBHo-Mero.{HrrecKux AoKyMeHToB rro BonpocaM
apxvBa H Aerrolp or,r3B oAcTB a ;

- oKa3brB aeT MeToAHqe cKylo H IIp aKTr4r{ecKyio II oMorrlb cTp]T(TypHbrM
EoApa3AeJreur4fl M rirKoJrbr n pa6ore c .qoKyMeHTaMr4 ;

- fracrByer B [poBeAeHulr Meponpusrufr no troBbirr]eHuro KBaJTH$uxaqun n
[epenoAforoBKe pa6orHaxoB apxr4Ba rz cnyN6rr Aenorpot4 gBo.qcrBa.

4. Ilpana

10. Apxunapkryc uMeer rpaBo:

- rpe6onarb or cr"pyKrypHbrx rroApa3Aenenrft H yrrpexAewuit. - HcrosHr.{KoB
KOMnIIeKTOBaHI{.f, CBOeBpeMeHHOH UepeAar{r4 .{OKyMeHTOB B nOp{AKe, yCTaHOBJTeHHOM



3axonovr Krrprrrscrofi pecny6nwwr ',o HaquoHaJrbHoM apxnBHoM QonreKuprrrs cxoft 
' pecn y 6 nuxu,, ;

- KouTporupoBarb co6nroAerue npaBr{Jr pa6orur c AoKyMe rrra4rr4B crpyrffyprr6rx' noApasAeJleHHtx u rrpexAeHrr.f,x - I4CTOT{HuKaX KOMlJreKTOBaHrir L apxrrBa:
- 3arlpalrJl{Barb 'or crpylffyp'blx noApa3AeJIeHI'fi ia yvpexAenuft - Hcroqgr{KoBKOMIJT'KTOB aHr4r cB eAe Hr4_{, ne o 6x o4zMbre AJr.{ syurqu our"po" u"# ;;;#;"
5. OrnercrBeHuocrb

1 1. Apxrar apryc unn palorHuK, orBercrBesurrfi 3a apxr{B yrrpex(AeHrii.n, HecerOTBETCTBCHHOCTb 3A:

- Heco6nroAeH'e ycnoeafi o6ecne.reH'' coxpaHHOCTn AOKyM'HTOB;
. 

YTPATY UNH HCCAHKI{HOHT'POBAHHOE 
YHHqTOXEHAE AOKYMEHTOB;

- secoonroAe'r{e cpol(oB ynoptAoqe*H.{ AoKyMeHToB rrocro{H'oro r{ BpeMe'HorocpoKoB xpaHer{r4,

- HecBoeBperurennyio nepeAar{y AOKyMeHToB Ha pariorn-roe xpaHeH'e;
- ileooocsoea'Hrlfi orKa3 B BbIAaqe rpaxAa'aM apx'BHbrx c[paBoK, Bbirruco*, Korr]AOKyMeHTOB npi,r ux HaruqaH B yqpexA eilnr4;
- HapyflreHpre npaBwl I{CfIOJib3 oBaHUflAOKyMeHTOB H .qocryna no.rrr3osarereft x'qoKyMeHTaM' yOTaH oBJI eHHbIX s aKoHoAarerl cre oM Kriprurs cxof e-eCrry 6nuru;
- seooocnosaHHrlft or*as B np,eMe AoKyMeHToB rroABeAoMcrBe'Hbrx )qpexA euttit;
- HenpIrH'flTI'Ie Mep no [epe,4ar{e apxl'IBHbix AoKyMeHToB rrpaBonpeeMHr4r(y wro'fipuero orcyrcrB'H - B coorBercrByroqufr.paftotnttitr up*rB B cJrrrae Jrr{KBr{Aa ,*wwrr.p e opraHr{3 aqr4r4 yqp ex{AeHr4' ;

- HenpeAcraBne'He cne4eHnfi o6 ycnonu.rx xpaHeH Hfl 14 Ko.rv[{ecTBe xpaHf,rqr.rxc,.qoKyMeHToB B coorBercrByrcrqufi rocyAapcrBeHuru! apxue ;

- He3aKoHrryio Kynnio-tlpoAaxy 14 wHbre [porlrBo3aKoHHbre cAeJrKH C AOKyMeHialra,orr{o c{rqu n'tr afl. K ro cyAapcrs eHH Oft UUrt" Hai{ao uarb HOro apxr{BH.f o 0 0n qaKupruscroft pecu y 6nuxn;

- HeAonycK [peAcTaBI{reJI'f, paftonHoro apxl4BHoro yqpex(A e'wfl.B apx'B ruKoJrhr.
6. Cocran AoKyMeHToB apxuBa yrrper(AeHnfl

12. cocraB AoKyMeHToB apxr4B rrrKoJrbr 3aBHcHr or syHxqufi a cneq u$uxuAe_sTersH O CTlr yrp exger+ax.

13. B cocraB Aor(yMeHToB apx'Ba rrr*oJlbr BXotr.[T:

- 3aBepueHH6re AerIolpoI43BOAATBOM AOKyMeHTbT nocro.flHHoro cpoKa xpal{eHrIf;



- ,{oKyMeHTbr AorrroBpeMeHHoro (cnrrue 10 ler) cpoKa xpaHeHns;

- AOKyMeHTbT IIO nHrrHOMy COCTaBy;

7. Tpe6on,anvrfl K noMeuleHuro n odopy4oBaHr{ro apxuBa yqpexAeHns

15. Apxun rrrKoJrbr AoJr)KeH paanonar arbes.B orAeJrbHoM [oMerq errlrl)
o6opygoeaHHoM Hnr4 npucno co6leHHoM Anfl xpaH eHn.r AoKyMeHroB.

16. llorureuleur{e apxprBa AoJrxHo 6rrur rz3onupoBaHo or pa6ovax KoMHar
corpyAHHron, la6oparopHbrx, [por,r3BoAcrBeHHbrx, cKJra.qcrux u drruonrx
lloMell{eHuit, caalaHHblx c xpaHeHi4eM r4Jrr.r [pr,rMeHeHI{eM nl4rUeBbrx npoAygToB Hna
xI{MTIqecKIlx Belqecrts, I4 He I4Merb o6u{nx c HHMrr BeHTHnrrIrroHHbx KaHaJIoB.

17. llopreuleHue apxl{Ba Aon)KHo 6rnr 6esonacHbrM B rro)KapHoM orHorueHr{rr,_
rapaHTupoBaHo or garcjnlewvtfl, r4 HMerb sauacHrrfi BbrxoA.

18. B noMerr{eHHvr apxaBa He Aonxuo 6urr ra3oBbrx, 
"oooarp*o,qHbrx,KaHanrr3arlr4ouHbrx H Apyrux rpy6oupoBoAoB.

19' HapyrNuble ABepI{ noMelrleqTrfl apxnBa ,qorixHbr 6rrm o6nrrr Mer€urJrrulqecKr{M
JIHCTOM I{ I4MeTb npor{Hble 3aMKH,

20. llorraeqeHHe apxr4Ba o6opy4yer0r oxpaHsofi curuariasaqlreft, Ha oKHa
rloMeu{eHns., paQTroroxeHHofo Ha nepBoM 3Taxe, ycraHaBJIHBaIOTCfl MeTarrHqecKr4e
perueTKH.

21. Cneronoe o6opy,{oBaHl4e (nauuo.inir, cBerr{Jrbriuxu) B rroMerr{euara apxnBa_
AOJIXHO ObITb 3aKpblTofo rHIIa; He ,qoflycKaercfl ycraHoBKa B rroMerqarrr4Lt apxnBa
p acnpeAeirr.rreJrb Hbrx rrdr4ToB, np eAoxp aHurel efi u py 1unrHHKoB.

22. flornrcr{eHue apxmBa AorIXHo 6rnr o6opygonaHo noxapuofi cnrur axusaT\uefi u
ripoTHBorrox{apHbrM ooopyAoBaHHeM.

23,He AorlycKaerc.a ocrelrieHl4e AoKyMeHToB flpflMbrM corHeqHbrM cBeronr.,{nx
3aIrIHTbI AoKyMeHToB or pa3pyuarcT{ero sosAeficrBr4r nprMbrx- coJrHeqHbrx nyreft
oKHa 3 arxropuB arorc.fl HnH 3aKp arttuB arorc_fi npacxofi .

24. TervrneparypHo-BnaxHocrHblfi pexum xpaHeHrafl AoKyMeHroB AOrrxeH
cooTBeTOTBOBaTb CneAyroqrrM il apaMeTpaM :

Bn4rr AoKyMeHroB

,{oxynaeHrbr Ha 6yuaNHofi ocnone

floi<yueurbr Ha nJreHoqHbrx Hocr4TeJr{x :

- qepHo-oeJrbrx;

- UBETIIbIX

,{oxyuenmr Ha MaTHHTH;IX JreHTax i{ Ar4cKoBbrx

Teuneparypa Blaxsocr
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HOCI{TEJI.fl]X

B noueqeur{f,x c HepefyJIHpyeMbIM KJI}rMaToM peKoMeuAyeTct upoBoAI{Tb

npoBeTpl{BaHrre, ycTaHoBKy Ao[oJrHtrreJrbHbIX cpeAcrB yBnaxHeHEfrkrIlv ocy[reHl4fl

BO3.qyXa.

25.8 noMerrdeHnr Nrfl. xpaHeHr{s AoKyMeHToB Ha BE.qHoM Mecre BbIBeIIJ}IBaIorot

trHcrpyKrdns o Mepax uoxapHofi desonacHocrpr, nJraH oBaKyarIIaH AoKyMeHToB Ha

crry.{afi nox(apa r{JrH Apyforo 6eAcrBur.

26, Iloueuerrne apxtlBa.qoJrxgo coAepxarbcx e o6paslloBoM rrop.f,AKe I4 qucrore,
p{cKJIIOqaroIrdHX BO3MOXTHOCTb norBJrel{r4r rIJIe C eH H, HaCeKOMbIX, rpbI3yHOB .I{
HAKOIUICHI4E IIbIJII4.

27. flnx xpaHeHufl AoKyMeHroB B noMerrleHr4u apxvna AoJrxHbr ycraHaBJrvBarbcfl.

crarlnoHapuble MeranJrlra{ecKne creJrJraxu, ,{ouycraercr ycraHoBKa AepeB.rIHHbrx

oreirrraxeE npn ycJroBr.rr rx [epxo4uuecrofi o6pa6orxl{ cnequ€ubl{blMl,I
ofHe3arr{HTHbTMH co cTaB aMI4

28. fitrxxpaHeHnfl berpernrrx, oco6o ileHHbrx AeJI 14 yqerHbrx AoKyMeHTor apxuna
r4clroJrb3yrorcfl cefi 6sr HJrra MeraJrJrr{rrecKu e umadrt.

29, lpx BbrAaqlr, yKJraAKr{ r{ nepeMeuieHur AoKyMeHron pa6ornuKl4 apxuBa AoJDKHIT

6rnr o6ecu eseHbl . crp eMirHKaMI4 pI cn eI{HztlbHbIMH TeJIex{KaMpI.


